POSTING JOB ADVERTS

Step 1:

From the Recruiter Dashboard, click on “POST Advertise a Job
A JOB” and then complete the Job Advert Form
providing as much detail as possible.
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Select whether you want to post a Standard or | }
Featured Job Advert and the duration you want } |
you advert to run. (Featured Jobs appear at the i A T

top of all job searches). Your account will be
debited the appropriate number of credits,
depending on which credit package you have
purchased (Platinum, Gold, Silver or Bronze)

PLEASE NOTE:
If you are a Recruitment Company working to
fill a vacancy for a client, please make sure you

do not provide any information about your client
within the job advert text, as this may be used
by other Recruitment Companies to approach
your clients.

Step 2:

Job Preferences
. our

Select Industry Sectors where your job will be
featured ;

Select Locations where your job will be
advertised.
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PLEASE NOTE:

To ensure that the jobs posted are real and
genuine positions, please only select the
appropriate locations relating directly to the
position you are advertising.
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Step 3:

You will be taken to a “Confirm Order Page”
showing your ‘basket details’. The number of
credits used will depend on your credit
package, whether your advert is a standard or
featured job and the duration you have
selected.

Please verify the number of credits your
account will be debited, confirm that you have
read and accept our terms and conditions and
click ‘Purchase’ to post the job advert.

Step 4:
Your Job Advert will immediately appear in the

Job Search Results Page, if it matches the
search criteria entered by the Jobseeker.

PLEASE NOTE:

e Please only post genuine job adverts.

e Ensure your job advert complies with our
rules on discrimination.

e As perour terms and conditions, we
reserve the right to remove any jobs which
we believe to be bogus, where the job does
not comply with our rules or where we
believe the job advert brings the e-ppl.co.uk
Jobsite or the company into disrepute.
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Your Basket
Plesss eew our orcr befrs purchasing
Review Your Basket
Item Summary
14 day Standard job lising
clonfcert Listed in 1 towns and 1 industry seclors.
Your credits:
Craroe:
Remaining:
Your Job Search Results Advertisements

Keywords: manager
Town

matche:

s

| Location |

nmercial Hanager to manage all financial issues
reparing board reports and financial reports. £
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